UC Berkeley Graduate Division Policy Archive
2024-08-26

Introduction to the Guide to Graduate Policy
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For those who prefer to save, read, search or print the guide in its entirety, this version of the Guide to
Graduate Policy may be printed or saved as a PDF by selecting File -> Print from your browser's menu
and selecting the desired output format.

The Guide will print on approximately 157 pages (single sided). Please consider printing on double sides
to conserve paper, or print/save as a PDF file.

A. Introduction
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This guide is intended for use by faculty and staff graduate advisors. It presents policies governing the
sequence of steps involved in completing a graduate degree at Berkeley and procedures to implement
them.

For changing information, such as deadlines, phone numbers, and email contact information, consult the
Graduate Division website. When communicating about policies or making requests under any of the
procedures listed, please use the operational email addresses listed on the Graduate Division website
rather than the email addresses of individual staff members, to ensure prompt receipt of requests and
proper routing.

Admissions, appointments, degrees, and fellowships handbooks supplement this guide with detailed step
by step instructions intended for staff. For graduate students, the Graduate Division produces guides for
filing the Master’s thesis and Doctoral dissertation, and an overview of appointments called What You
Need to Know About Being a GSI, GSR, Reader, or Tutor. Information in those resources supplements
this guide, but in case of apparent contradiction, the Guide to Graduate Policy is authoritative.

Al. How to use this guide
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Each section of this guide begins with a discussion of specific issues, citing relevant policy. Policies are
often based on memos from the Vice Provost for Graduate Studies and Dean of the Graduate Division,
which are available on the Graduate Division website, and implement the regulations and decisions of
the Graduate Council of the Academic Senate, which are published on the Academic Senate website.

Where appropriate, discussion of policy is followed by description of procedures to be used by programs
to implement specific policies. Unless an alternative is described, requests for exceptions to policies
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should be made through a memo signed by the Head Graduate Advisor directed to the relevant
Associate Dean for Admissions and Degrees or the Associate Dean for Fellowships and
Appointments, submitted to the Graduate Divisions Degrees Office, Admissions Office, or
Fellowships Office.

Throughout this guide, “program” refers to a degree granting program, whether housed in an academic
department or administered by a graduate group; “student” means an admitted graduate student;

“applicant” means a person who has applied for admission, but has not yet been offered admission and
replied to the offer using the SIR form.

Al.1 Partners in Student Progress
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The Graduate Council, faculty Graduate Advisers, Faculty Advisers for GSI Affairs, Faculty Equity
Advisers, and Graduate Student Affairs Officers are partners of the Graduate Division. Each has a
unique role to play in graduate education.

Graduate Division

The administrative arm of the Graduate Council of the Academic Senate, it is empowered to enforce
regulations and policies developed through faculty governance. The Graduate Division appoints faculty
Graduate Advisors and Faculty Advisors for GSI Affairs as its representatives in graduate programs. The
Graduate Division supports Graduate Student Affairs Officers with online systems, information about
policy updates, and training in new procedures.

Within the Graduate Division, different offices provide support for graduate students, faculty, and staff
addressing distinct issues. The Admissions Office handles all aspects of the admissions process. The
Fellowships Office manages university fellowship competitions and administration of fellowships
managed through the graduate division. Appointments reviews all proposed academic appointments for
graduate students for compliance with policy. The Degrees Office monitors graduate student progress
through benchmarks, and receives and processes all petitions concerning course enrollment, changes or
additions of majors, appointment and changes of committees, and the filing of the thesis or dissertation.

The Graduate Division also offers professional development for graduate students, primarily through its
GSI Teaching and Resource Center and Academic Services.

Assistant Deans and Associate Deans are consulted by these offices when needed, but unless noted
specifically in the Guide, requests addressed to the Deans normally are routed first to one of these
offices. The Assistant and Associate Deans are responsible for policy development and implementation,
strategic planning for new and existing programs, and handle student grievances and student and faculty
consultations about less routine aspects of policy.

Graduate Council

The Graduate Council is the committee of the faculty Academic Senate charged with safeguarding the
excellence of graduate education at Berkeley. It consists of 12 faculty members, plus three graduate
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students nominated by the Graduate Assembly. The Dean of the Graduate Division is an ex officio
voting member of the council and chairs its Administrative Committee.

The Graduate Council sets the policies and standards for graduate admission, fellowships, and degrees.
The Council reviews established degree programs and proposals for new fields of study or degrees;
establishes qualifications and policies for Graduate Student Instructors and Graduate Student
Researchers; and responds to issues referred to it by the Dean of the Graduate Division, the Chancellor’s
Office, and the Coordinating Committee on Graduate Affairs.

Head Graduate Advisers and Graduate Advisers

Graduate Advisers are faculty members responsible for the academic advising of graduate students.
They are official deputies appointed by the Dean of the Graduate Division to act in matters affecting
graduate students in their programs. When a program has more than one officially appointed Graduate
Advisor, one is designated the Head Graduate Advisor. The Graduate Council requires that the Head
Graduate Advisor be a tenured Academic Senate member. Per the Graduate Council, the chair of an
academic unit or program cannot simultaneously serve as the Head Graduate Advisor, which helps

to ensure shared responsibility for a graduate degree program. Other Graduate Advisors ideally are also
tenured, but an Assistant Professor may serve with the Dean’s permission.

Role of the Graduate Adviser

Graduate Advisers are responsible for assisting students in selecting programs of study, and acting on
petitions to add or drop courses. Graduate Advisers should maintain records of their advisees and review
the records of all graduate students in the program once a year and inform the Graduate Division, in
writing, if a student is not making adequate progress toward a degree.

Role of the Head Graduate Adviser

Only the Head Graduate Adviser can sign documents or make requests to the Graduate Division on
matters concerning graduate enrollment, degrees, progress, and financial aid, such as admission,
reenrollment, change or addition of major, graduate standing, and appointment of Qualifying
Examination and dissertation committees.

Faculty Advisers for Graduate Student Instructor (GSI) Affairs

The Faculty Adviser for GSI Affairs functions as a liaison among the Graduate Division, program
faculty, and GSIs; provides information concerning policies relating to GSIs to faculty and GSIs in the
program; and raises issues on their behalf with the administration. Like the Graduate Advisors, they are
nominated by the program and appointed by the Dean of the Graduate Division, and must be tenured
Academic Senate faculty unless the Dean approves an exception.

Faculty Advisers for GSI Affairs are expected to be thoroughly familiar with the Graduate Council’s
policies on GSI mentoring. The staff of the GSI Teaching and Resource Center supports the Faculty
Advisors for GSI Affairs through its programs.



Faculty Equity Advisers

The Equity Adviser, or, in units with more than one Equity Adviser, the Head Equity Adviser, is
approved by the Vice Chancellor of Equity and Inclusion. Among their functions, they consult with the
Head Graduate Adviser and the other Graduate Advisers in the program to ensure that diversity is taken
into account in the recruitment, selection, and retention of graduate students. The Equity Advisor must
be a tenured member of the Academic Senate. The Equity Advisors’ Workbook is available through the
web site of the Vice Chancellor for Equity and Inclusion.

Graduate Student Affairs Officers

Graduate Student Affairs Officers (GSAOs) are program staff members who are responsible for the
administrative advising of graduate students. They remind students about registration and fellowship
deadlines, stay abreast of admissions, degrees, fellowship, and appointments requirements, as well as
manage administrative paperwork on behalf of the program and its graduate students. Departments may
add other roles and responsibilities to the work of these staff graduate advisors.

Procedures
Procedure

Annually, the Graduate Division sends program chairs a form to nominate the next academic year’s
Graduate Adviser and Faculty Advisor for GSI Affairs. The nominees are reviewed and appointed by the
Dean of the Graduate Division, on behalf of the Graduate Council.

A “Delegation of Authority” form is provided to the program at the same time as the call for
nominations, allowing the delegation to a Graduate Student Affairs Officer of signature authority for
many student petitions and requests for exception.

Both forms must be returned by the stated deadline, or the Registrar and Graduate Division staff may not
be able to act on submitted petitions signed by individuals not yet recognized by the Graduate Division.

If for some reason a Graduate Adviser can no longer serve, the program chair should immediately notify
the Graduate Division in writing.

Related Memos

« MEMO November 1982: Academic Progress Evaluation, Academic Standing, and Appeals
Procedures for Graduate Students

» MEMO March 6. 2006: Best Practices For Faculty Mentoring of Graduate Students Approved
by the Graduate Council

A1.2 Special Resources for Students with Difficulties
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Faculty and staff working with graduate students can refer students with specific challenges to a number
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of offices and programs that work with graduate students or have resources specific to their needs, and/
or are partners with the Graduate Division.

Faculty and staff may provide information about a student under the exception to FERPA for Health and
Safety Emergencies authorized by the U.S. Department of Education:

“In an emergency, FERPA [Family Educational Rights and Privacy Act] permits school
officials to disclose without student consent education records, including personally
identifiable information from those records, to protect the health or safety of students or other
individuals. At such times, records and information may be released to appropriate parties such
as law enforcement officials, public health officials, and trained medical personnel....This
exception to FERPA’s general [student] consent rule is limited to the period of the emergency
and generally does not allow for a blanket release of personally identifiable information from a
student’s education records. In addition, the Department interprets FERPA to permit
institutions to disclose information from education records to parents if a health or safety
emergency involves their son or daughter.”

Ombuds Office for Students and Postdoctoral Appointees

The Ombuds Office provides neutral assistance in situations where students may feel they have been
treated unfairly or need help with a procedural or academic problem.

University Health Services (Tang)

Provides counseling and psychological services. Approves medical withdrawals recognized by the
Graduate Division.

Berkeley International Office

Works with international graduate students to ensure compliance with US visa requirements, advise on
family and work issues, and lists resources for English as a second language.

Gender Equity Resource Center

Provides programs and guidance to university resources for LGBTQ students, faculty, and staff.
Disabled Students Program

Provides students facing challenges from vision and hearing impairment, AD/HD, psychological
impairment, mobility impairment, speech impairment, acquired brain injury, chronic illness, or other
disabilities guidance about how to verify their disability and request accommodations.

Students of Concern

The Student of Concern Committee “is a multi-disciplinary body of stakeholders from across the
University which receives referrals pertaining to students of concern, collects additional information,



and identifies and enacts appropriate strategies for addressing the situation”. The Graduate Division is
represented on this committee. The committee website provides links to resources across the campus
that may be useful in different situations.

Procedures

Procedure

A student can be brought to the attention of the Student of Concern Committee by submitting a report
through a secure online form accessed on the committee website.

In immediate emergency situations, faculty or staff should contact Tang Center’s Counseling and
Psychological Services, and/or the UC Police’s Threat Management Unit.

Admissions Policy
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B. Admission
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The Admissions office of the Graduate Division monitors all matters dealing with applications for
graduate study and recommendations of admission. Changing information, including deadlines, contact
information, and specific information needed, is available through other information sources made
available by the Admissions office. An Admissions Handbook for staff supplements this Guide with
changing information.

B1. General Admission Policies
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The Graduate Division sets targets for total enrollment, and determines the number of admission
recommendations that may be made by each program. These numbers are sent annually to each graduate
program in the fall semester. If a program admits for both fall and spring semesters, targets for both
cycles are included in the same memo.

The Graduate Division provides a central platform for application to graduate study at Berkeley.
Individual programs are responsible for reviewing applicants and recommending admission for the top
applicants in each cycle. The Graduate Division monitors whether the minimum application
requirements established by the systemwide Academic Senate and the Berkeley Division’s Graduate
Council have been met and has the ultimate authority to approve or deny admission. An applicant is not
officially admitted to the university until notification from the Dean of the Graduate Division is received.
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B1.1 Admission and Enrollment Allocations
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The Graduate Division sets admission and enrollment allocations for each program. Graduate enrollment
is carefully monitored by the state, and it is vital that programs adhere to their assigned allocation.

How the Graduate Division Determines Admissions Allocations

Graduate admissions allocations are calculated based on success in maintaining student progress,
awarding degrees, and minimizing the number of students who leave without a degree. These factors are
weighted to produce a projected number of openings for new students, which when added to expected
continuing and returning students, will equal the enrollment target. This target number of newly
admitted students is mutiplied by the “show rate” from recent years for that program (the proportion of
applicants who were offered admission and then enrolled).

How the Graduate Division Determines Enrollment Targets

The enrollment target is the total number of students in a program; it is approximately equal to the
annual number of students admitted times the Normative Time to degree for a program. Enrollment
targets are set based on the ability of a program to support students financially, to provide academic
advising, and to guide students to success in meeting benchmarks for retention, advancement within
normative time, and completion of the degree. The Graduate Division produces reports for programs that
provide standard measures of these progress benchmarks.

Procedures
Procedure to Request Increases in the Admissions Allocation

Programs may wish to make a one-time request for additional admissions allocations for the current
admissions cycle, to admit specific, identified applicants. Requests are made using the cover form
distributed with the admissions allocation notification, accompanied by a memo signed by either the
Program Chair or the Head Graduate Advisor, following the instructions on the cover form.

Requests for additional admissions allocations can only be made after review of applicants, because they
must be justified by comparing the applicants proposed for additional admissions nominations to
previously recommended applicants. Both the form and the required memo should be submitted via
email to the Associate Dean for Admissions and Degrees.

Procedure to Request Increases in the Enrollment Target

Programs may request consideration of an adjustment to increase or decrease their ongoing enrollment
target, not affecting the current year’s admissions allocation, by responding to a questionnaire available
by writing to the Associate Dean for Degrees. The questionnaire asks for assessment of financial and
advising capacity, as well as any other bases to change the enrollment target, and will be reviewed in
conjunction with data on program success in retention, advancement within normative time, and
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completion of the degree. Once set, a new enrollment target will stay in place for three years, and then
be reviewed against program outcomes.

B1.2 Admission Cycle and Requirements
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The online application provided by the Graduate Division is available to applicants in early September
each year. Graduate programs normally consider applicants for the following fall semester. Some also
consider applicants for spring admission of the following year. Individual programs set the deadline for
completion of applications. For programs taking part in fellowship competition, deadlines may be set
within the range of December 1-January 5. The final deadline for all applicants can be no later than
February 10. (The Berkeley Law School oversees applications for law degrees, which may not follow all
the procedures outlined here.)

Programs establish expectations for the content of a complete application within the Graduate Division
regulations, and should post on their websites any specific information applicants might need to
complete a competitive application.

Applicants may only apply to one single degree program or one concurrent degree program per
admission cycle. An admission cycle is defined as one year beginning with the summer term and
including the fall and spring terms that follow.

Procedure for Readmission

Applicants previously formally enrolled at Berkeley, however briefly, who wish to be considered for a
new degree program must apply to the new degree program through the Online Application for
Admission per the program’s normal admissions and review cycle. This policy is to ensure a transparent,
thorough, and fair application review process, independent from an applicant’s current or past
enrollment at Berkeley. There is no need for these applicants to submit the former “Application for
Readmission” or the “Change of Major” forms.

Note that students returning to the same degree program after a period of withdrawal are covered under
the “re-enrollment” process in the new Student Information System; they do not need to use the Online
Application for Admission.

Required Documents for Admissions Applications:

1. Official transcripts. Transcripts of all college-level work must be uploaded into the application
system for review. In general, international applicants are required to upload official copies in
the original language and accompanied by English language translations. Specially prepared
English versions are not acceptable in lieu of the records in the original language.

2. Letters of recommendation. Applicants can request online letters of recommendation through
the online application system. Hard copies of recommendation letters must be sent directly to
the program, not the Graduate Division.

3. Evidence of English language proficiency. All applicants from countries/regions in which the
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official language is not English are required to submit official evidence of English language
proficiency. This requirement applies to applicants from Bangladesh, Nepal, India, Pakistan,
Latin America, the Middle East, Israel, the People’s Republic of China, Taiwan, Japan, Korea,
Southeast Asia, most European countries, and countries in Africa in which English is not the
official language. However, applicants who, at the time of application, have already completed
at least one year of full-time academic course work with grades of B or better at a recognized
U.S. institution may submit an official transcript from the U.S. university to fulfill this
requirement. The following courses will not fulfill this requirement: 1) courses in English as a
Second Language, 2) courses conducted in a language other than English, 3) courses that will be
completed after the application is submitted, and 4) courses of a non-academic nature. If
applicants have previously been denied admission to Berkeley on the basis of their English
language proficiency, they must submit new test scores that meet the current minimum from one
of the standardized tests.

B1.3 Evaluation of Applicants
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Admission to graduate study at Berkeley is granted on a competitive and equitable basis. The Graduate
Council encourages programs to develop diverse communities of graduate scholars. A transparent
admissions process provides assurance to faculty, Graduate Council, and Graduate Division that all
applicants are reviewed equitably. Accordingly, graduate programs are required to:

1.

Have an established graduate admissions committee, whose term and composition are
determined by program faculty. Programs are encouraged to consider committees that are
diverse and may be composed of faculty, staff, graduate students and/or alumni, as appropriate.
Develop Guidelines for Graduate Admissions. If appropriate, these would be separate for each
graduate degree program in the department. These guidelines should be made available to the
Graduate Division and all graduate admissions committee members at the start of each graduate
admissions cycle and contain (but are not limited to) the following components:

a. Outline of the admissions committee makeup;

b. Mission Statement and goals of the particular graduate program, including any
research, educational, and diversity goals;

c. Procedures for the holistic review and evaluation of graduate applicants, including a
description of the department’s assessment protocol for graduate applications, both
qualitative and quantitative, as applicable (e.g. evaluative criteria, rubric, checklist,
rating scale, etc.);

d. Attestation of “No Conflict of Interest” from committee members.

Program admission committees should review the Graduate Council Statement: “Diversity in
Graduate Student Recruitment and Selection” to ensure that review includes a variety of criteria
to facilitate the selection of applicants who are well-qualified and would contribute to the
university’s goals in this area.

Uniform Minimum Requirements for Admission

The following minimum requirements apply to all programs and will be verified by the Graduate
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Division:

1. abachelor’s degree or recognized equivalent from an accredited institution;

2. aminimum grade-point average of B or better (3.0);

3. if the applicant comes from a country or political entity (e.g. Quebec) where English is not the
official language, adequate proficiency in English to do graduate work, as evidenced by a
TOEFL score of at least 570 on the paper-and-pencil test, 90 on the iBT test, or an IELTS Band
score of at least 7; and

4. enough undergraduate training to do graduate work in the given field.

Related Memos

e June 29, 2022: Policy Changes regarding the Evaluation of Applicants In Graduate Programs

» November 8, 2005: Admission and GSI Appointment Scores on the iBT/Next Generation
TOEFL

e July 10, 2014: TOEFL Scores

Applicants Who Already Hold a Graduate Degree

The Graduate Council views academic degrees as evidence of broad research training, not as vocational
training certificates; therefore, applicants who already have academic graduate degrees should be able to
take up new subject matter on a serious level without undertaking a graduate program, unless the fields
are completely dissimilar.

Programs may consider students for an additional academic master’s or professional master’s degree if
the additional degree is in a distinctly different field.

Applicants admitted to a doctoral program that requires a master’s degree to be earned at Berkeley as a
prerequisite (even though the applicant already has a master’s degree from another institution in the
same or a closely allied field of study) will be permitted to undertake the second master’s degree, despite
the overlap in field.

The Graduate Division will admit students for a second doctoral degree only if they meet the following
guidelines:

1. Applicants with doctoral degrees may be admitted for an additional doctoral degree only if that
degree program is in a general area of knowledge distinctly different from the field in which
they earned their original degree. For example, a physics Ph.D. could be admitted to a doctoral
degree program in music or history; however, a student with a doctoral degree in mathematics
would not be permitted to add a Ph.D. in statistics.

2. Applicants who hold the Ph.D. degree may be admitted to a professional doctorate or
professional master’s degree program if there is no duplication of training involved.

Program Admissions Criteria and Processes

Beyond the uniform minimum requirements for admission, a program may choose any criteria that are
appropriate as a basis for its evaluation, including but not limited to undergraduate and graduate grade-
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point averages, work experience, test scores, letters of recommendation, and evidence of past
achievements.

Participation by current graduate students in admission review is permitted, at the discretion of the
program. If students participate, they must be briefed on and abide by the standard rules of
confidentiality.

Admissions criteria and ranking procedures are subject to review by the Graduate Division.
Recommending Deferred Admission

Programs can recommend that an applicant’s admission be deferred, once, if the applicant has been
recommended for admission but is unable to enroll on schedule and wants to begin graduate school in a
later semester. Departments that admit only for fall semester can recommend deferring an admission
only until the next fall semester; those admitting for both semesters can recommend deferral until spring
or the following fall.

Deferred admission may be offered only to superior applicants. Applicants admitted by exception may
not be deferred. Applicants whose entry might be deferred must be reviewed and ranked with the current
applicant pool. Under no circumstances can deferred admission be offered to an international applicant
who has not yet received a basic degree or whose scholarship, preparation, or English proficiency does
not meet the university’s minimum admission standards.

Applicants with Deficiencies in Preparation

Applicants with serious deficiencies in preparation should be denied admission. Programs should
recommend limited status for students who are making a radical change of field and who would need to
complete an undergraduate major. Limited status is an undergraduate classification. Applicants who lack
some course work but not the entire undergraduate major may be recommended for admission through
an exception request. For more information on limited status and other options available to applicants
who do not meet requirements for admission, see “Special Categories of Students” (section B1.8).

Procedures

Procedure for Documenting Admissions and Ranking Criteria

The Graduate Division maintains a record of the current procedures each program uses to evaluate
applicants and make admissions decisions. Anytime procedures change, programs should send an
updated description to the Associate Dean for Admissions and Degrees.

Procedure for Deferred Admission

After a student has been admitted and has completed SIR, the academic program should submit the
“Request for Deferred Admissions” form to the Graduate Admissions Office, justifying the reason for
the deferral (deadline: June 1). Graduate Admissions will send a deferral status memo to the department
once the deferral is processed.



A deferred student’s admission counts against a program’s admissions allocation only for the academic
year in which the student was originally admitted. Unless special exceptions have been approved, a
deferred student must join the program no later than one year after the original review date and
recommendation for admission.

 Deferrals must be requested via the “Request for Deferred Admission” form by the Head
Graduate Advisor, uploaded into the student’s application record.

* The deadline to submit deferrals for the following year is June 1.

* Departments can only defer applicants who have accepted admissions through SIR.

* TOEFL exam scores must be valid for the deferral period.

* If a department that admits only for fall requests a one semester deferral to the following spring,
the request requires an exception to the normal starting date of the program. The department
must explain why the applicant will not be at an academic or financial disadvantage by starting
in the spring.

Related Memos

* July 23. 2014: Updates to Policy re Deferral of Admission
* November 7, 2017: Deferral Policy Effective Fall 2018

B1.4 Redirection of an Application
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The Graduate Division wants to ensure that programs recruit from pools of applicants who have selected
the best program for their interests. Given the richness of graduate program offerings, a prospective
student can easily find more than one program which might fit their interests and experience. Sometimes
an admissions committee judges that a well-qualified applicant would be better served by consideration
by a different graduate program. This option should only be considered when the alternative program is
either on the same level (e.g., a PhD applicant may be redirected to another PhD program) or is on a
more advanced level (e.g. a masters’ applicant may be redirected to a PhD program). The program
asking to redirect the applicant is affirming a belief that the applicant has the credentials for general
admission to a Berkeley graduate program.

Procedures

Both the original program and the suggested alternative program must agree to redirect the application.
The applicant must have two weeks to decide whether to accept the proposed redirection or ask that the
original program make a final decision. If both programs and the applicant agree to redirection, the
original program should contact the Graduate Division’s Admissions office to arrange for the application
to be made available to the alternative program by changing the requested major. The applicant’s
consent must be confirmed directly.

B1.5 Ranking of Applicants
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Rankings provide an objective measure of a program’s basis to recommend admission or denial for a
particular candidate. The applicant’s rank enables the program and the Graduate Division to be specific
about the faculty judgment of an individual’s qualifications compared with competing applicants. If a
disappointed candidate asks for a detailed explanation or takes legal action, rankings can be essential to
explaining and defending the program’s recommendation. For these reasons, programs must rank all
applicants, even those who are clearly inadmissable.

Related Memos

e Sept. 16, 2002: Applicant Review and Ranking Procedure
e January 10, 2012: Comprehensive Evaluation of Applicants for Graduate Admission

B1.6 Reporting Admission Recommendations to the Graduate
Division
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Candidates for admission who are ranked by the program within its admissions offer allocation are
recommended for admission through the Graduate Admissions online application system. Applicants
offered admission after review by the Graduate Division must complete the Statement of Intent to
Register form online.

Procedures

Procedure to Recommend Applicants Who Meet the Uniform Minimum Requirements:
Programs directly enter recommendations for admission into the Graduate Admissions database.
Each recommendation for admission must specify:

1. the major and degree to which the applicant is to be admitted;

2. for domestic applicants, the grade-point average for work completed for the bachelor’s degree,
computed on all undergraduate course work completed after the first two years and up to the
award of the bachelor’s degree;

3. the applicant’s ranking in program review

4. the test scores, if appropriate, for TOEFL or IELTS.

5. required academic records

The designated Program Administrator enters the recommendation information, GPA, and program
ranking in the admissions database. After the application is reviewed and approved for admission, the
applicant is notified of the official decision.

Procedure to recommend applicants based on exceptional admission:

The program must outline how the applicant does not meet Graduate Division requirements and their
justification for requesting permission to admit the applicant in a memo to the Associate Dean for
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Degrees and Admissions. The Graduate Division may approve the plan or make suggested changes as a
condition of approving admission with deficiencies.

Once the Associate Dean for Degrees and Admissions approves admission, the program must provide
the applicant in writing (with a copy to the Graduate Division) a description of:

1. the nature of the deficiencies;
2. the approximate time allowed to resolve them; and
3. whether the background work can be taken concurrently with graduate study or whether the
applicant must complete the course work before beginning the graduate program.
This letter establishes the Graduate Division’s expectations for the admitted applicant to resolve the
deficiencies. Students will not be permitted to continue to register if they do not meet the conditions of
their admission within the stated period.

Procedure to recommend an applicant who already holds a masters or doctoral degree:

If a program wants to recommend admissions for a student already holding a masters or doctorate to a
second Ph.D. or to a lesser degree, the head Graduate Advisor must request an exception in writing.

B1.7 Informing Applicants of Admission or Denial
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Programs must not inform applicants that they have been admitted until the official
notice has been sent by the Graduate Division.

When a program recommends admission of an applicant, and the applicant fulfills the minimum
requirements or an exception is sought and granted, and the program has not used up its admissions
allocation or has sought and been granted an additional admissions allocation, the Graduate Division
will issue an admission notification from the Dean of the Graduate Division to the student. Only written
notice from the Dean of the Graduate Division constitutes an offer of admission.

Deadline for admissions decisions for applicants who are citizens or permanent
residents:

Admissions decisions for programs admitting for fall semester should be finalized by June 1 (for
programs admitting students to begin in fall). Programs are encouraged to review the response to offers
of admission by May 15, and if necessary, request additional admissions offers based on lower than
expected acceptance rates. Any applicants whose status is still “undecided” on July 1 will be changed to
“declined”, to ensure that applicants receive notice of the final decision concerning their applications.

Deadline for admissions decisions for applicants who are not citizens or permanent
residents of the United States:

Applicants who are not citizens or permanent residents of the United States must be recommended for
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admission no later than May 1 for fall semester and October 1 for spring semester in order to allow
time for their visas to be processed.

After the program recommendation, the Graduate Admissions Office will send the student the official
admissions notification. Admitted students must notify the Graduate Division of their intent by
completing the Statement of Intent to Register form online. For students who accept the offer of
admission, they will receive an email with their Student ID number and instructions on how to create a
CalNet ID to access the student portal CalCentral to start the on-boarding process. The student must
review the on-boarding messages and checklist items under “Tasks” on My Dashboard that they will
need to complete in order to register.

Response Deadline for Applicants Offered Admission

Applicants indicate their intent to accept admission by completing the online Statement of Intent to
Register (SIR).

UC Berkeley subscribes to the Council of Graduate Schools (CGS) policy, “Resolution Regarding
Graduate Scholars, Fellows, Trainees, and Assistants,” which states: “Students are under no obligation
to respond to offers of financial support prior to April 15; earlier deadlines for acceptance of such offers
violate the intent of this Resolution.”

Programs may set a response deadline that conforms to this resolution, as long as applicants offered
admission with financial support are not required to respond before April 15. There is currently no
Graduate Division deposit required for those who accept the offer of admission, and no Graduate
Division deadline for students offered admission unless they are offered fellowships requiring response
by April 15.

Notifying Applicants Who are Denied Admission

All applicants denied admission should be notified in writing. Programs must enter the denial decision
into the admissions system before July 1. The program must retain supplemental materials (transcripts,
forms, letters of recommendation, etc.) for at least two years. To ensure that all applicants receive a final
decision, unless an exception has been made, any applicant whose status is still “undecided” on July 1
will be changed to “denied”.

Rescinding an Admission Offer

While mistakes are rare and we strive to avoid them at all costs, UC Berkeley Graduate Division may

rescind an offer of admission if that offer was made in the case of administrative error, or due to
incomplete or inaccurate information submitted on the application.

B1.8 Special Categories of Students
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Graduate students at Berkeley are normally engaged in full-time study leading to a degree. Course work
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only status, visiting student researcher status, Education Abroad Program Reciprocity status, and limited
enrollment status for undergraduates, are special categories each of which has specific requirements, and
limitations in relation to graduate programs.

Course Work Only

Course-work-only status permits students who are not working toward a higher degree to enroll in a
maximum of two semesters of graduate work. These students must meet the same requirements for

admission as those set for other entering graduate students. Course-work-only applicants, therefore,
must be evaluated and ranked with all other applicants.

Course-work-only status is appropriate only for students who want to enroll in courses that are not
available elsewhere or who want to complete a limited amount of course work for professional
advancement. After two semesters, the registration of course-work-only students will be

blocked. Course-work-only status cannot be used as a probationary status preliminary to being
admitted to a degree program. These students will not be permitted to enter a degree program at a
later date, unless they are current UC employees.

Course-work-only students, except UC employees and students in the Education Abroad Program
(EAP), count in program admission allocations. Course-work-only students are not eligible for the
fellowship competition and may not be appointed as Academic Student Employees or Graduate Student
Researchers.

Students Working for Graduate Degrees at Another Institution

Applicants who want to study at Berkeley before they have completed work toward a graduate degree at
another institution may apply for admission to

1. course-work-only status (above); or

2. visiting student researcher status; visiting student researchers a) visit to conduct research for
the purpose of meeting doctoral degree requirements at another university; b) conduct research
of mutual interest to and endorsed by an academic department, ORU, or other Berkeley campus
unit; and c) are appointed for at least one month and not more than one year in duration. The
Visiting Scholars and Postdoctoral Affairs program manages this process.

Education Abroad Program Reciprocity

In 1980, the Education Abroad Program (EAP) inaugurated non-degree/no-fee direct exchange programs
with a number of universities abroad. Prospective participants apply initially to the University of
California Study Center located at their home institution abroad. The individual study centers select the
successful participants and submit applications for those students to the Systemwide EAP office located
in Santa Barbara. The Systemwide EAP office will complete an online application for Course Work
Only status for the specific program. Students who enroll in this non-degree category are not eligible
to continue in a degree program upon completion of their course work, and their registration is
limited to a maximum of one year.

EAP Reciprocity applicants do not count against the program’s admissions allocation. They are not



required to pay the application fee. If accepted, they are admitted to course-work-only status (see
above). Applicants must meet all minimum University requirements for admission, including an
appropriate basic degree, an acceptable GPA, and English language proficiency. If a program has a GRE
requirement, it should notify the EAP applicant. Applicants are required to submit official transcripts
from U.S. colleges or universities in sealed envelopes. Academic records from abroad certified by the
Systemwide EAP Coordinator are acceptable in lieu of official copies normally required of international
students applying for degree programs, since EAP reciprocity is not admission to a degree program.

The applications of EAP applicants should be reviewed following procedures used for all other
applicants, and they must be recommended for admission or denial. Programs must report the rank for
all EAP applicants recommended for admission. Since EAP applicants recommended for admission will
not count in the program’s allocation, the program may rank them as a separate group, i.e., EAP-1,
EAP-2, and so on.

Final decisions on EAP applicants should be made no later than June 1, particularly for those denied
admission, to enable the Systemwide EAP Coordinator to place them at another UC campus. Admission
of EAP applicants may not be deferred because their home institution abroad determines their selection
for eligibility.

Students enrolled in this category do not pay nonresident tuition or educational fees. Although the
campuses do not receive instructional support resources from the state or the Office of the President for
these students, the Education Abroad Program transfers an amount equivalent to the registration fee to
the receiving campus. Note that the Office of the President does not include EAP students in the census
of campus FTE enrollments.

Upon completion of two semesters, the registration of admitted EAP students will automatically be
blocked. If a former participant in an EAP program at the graduate level subsequently applies for a
graduate degree, the program would need to request an exception to recommend admission. Payment of
retroactive fees for the time spent in graduate study would then be required.

Limited Status

The Colleges of Chemistry, Natural Resources, and Engineering may consider admitting students in
limited status, which is not a graduate status. The limited status program allows an undergraduate who
has received a recognized undergraduate degree with a record of good scholarship (an overall grade-
point average of at least 3.3) to pursue course work in a field unrelated to any prior degrees, for a
specific and clearly defined purpose. Often this involves preparation for graduate study.

Students who complete a program in limited status are not automatically eligible for graduate study at
Berkeley. To be admitted, a person who has completed limited study must submit an application for
admission by the required deadline. They must be evaluated for graduate admission on the same basis as
other applicants. While on limited status, students are not allowed to take graduate courses (200 series).
Undergraduate courses completed while on limited status cannot be used to satisfy subject or residence
requirements for an advanced degree or credential, if the applicant is admitted.



B1.9 Documentation of Admission Decisions
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Admission records, including ranking procedures for each cohort, should be
retained for those admitted and denied for at least two admission cycles.

These records may be needed to respond to legal complaints. Federal agencies require the University to
summarize the qualifications of successful as well as unsuccessful applicants in order to demonstrate
that a complainant’s qualifications were below the level of those admitted for a particular program and
semester, according to the program’s criteria for evaluation. The Graduate Division can compile most of
the statistical information needed to respond to legal investigations, but programs alone have
information on their assessment of the particular strengths and weaknesses that contributed to decisions
about individual applicants. Programs should keep records to support their response, such as letters of
recommendation, the results of interviews, and computations of applicant scores or ranks.

B2. Applicant Records

Copy URLURL Copied!Copy URL Again

Release of Applicant Information

In compliance with California’s Information Practices Act of 1977 (IPA), the Graduate Admissions
Office will release information on an applicant’s status only to the applicant. Applicant records can only
be released to an alternate contact listed in the section of the online graduate application for admission
that grants permission to release information, or if the applicant submits a written statement giving
permission to a person specifically named.

The Graduate Division’s policy, based on IPA guidelines, is to hold in confidence all information
provided in application materials except the names of applicants, and the programs to which they
applied, which is considered public information. An applicant can include a written request to withhold
that information with the application, and must also inform the program not to release this information.

Rights of Applicants

Under this Information Practices Act, letters and statements of recommendation and admission
committee appraisals are considered “personal information.” The IPA requires disclosure of personal
information to the individual concerned. Applicants legally have access to letters of recommendation
and admission committee evaluation material unless they have formally waived that access.

Applicants complete the waiver question on the letter of recommendation page online and submit it with
their letters of recommendation. If an applicant has not waived the right of access, then the program
must disclose the letters of recommendation to the individual upon request, regardless of where the
letters are filed.

Programs may wish to consider adding a waiver of access rights form specifically for comments that
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might be recorded during review. Any such waiver would have to be voluntary and could not be required
as a condition of admission or review.

B2.1 Registration of New Graduate Students
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Under the CalCentral registration system, most new graduate students receive their registration
information from their programs when they arrive on campus. The Graduate Admissions Office will
block the registration of entering students who have not yet submitted required proof of degree and
academic records. Students who received bachelor’s degrees the preceding spring or summer have until
the fourth week of the fall semester to submit proof of degree. For further information on admission
status, programs can contact the Graduate Admissions Office.

Diversity Policy
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C. DIVERSITY
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The University of California, Berkeley, is committed to encouraging diversity in graduate education.
The Graduate Diversity Program, reporting to the Vice Chancellor for Equity and Inclusion and the Vice
Provost for Graduate Studies and Dean of the Graduate Division, provides primary guidance in efforts to
maintain and increase diversity.

C1. Graduate Council Statement: “Diversity in Graduate Student
Recruitment and Selection” — Reissued February 1998
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The University has moved into the post-affirmative action era as defined by Proposition 209. There is no
doubt that the recruitment, selection, and support of graduate students has been and will continue to be
affected by these new realities. However, the policies of the Graduate Council relating to student
recruitment and selection, as formulated in 1985 and reaffirmed most recently in January 1996, remain
unaltered, as do the assumptions upon which they are based. In particular, we believe that the
educational experience is enhanced by a graduate student body that is heterogeneous with respect to
economic circumstances, gender, and ethnicity, as three of many markers of diversity. A diverse student
body also serves California’s future needs for a diverse body of academics and practitioners. To this end
we reaffirm the following policies governing admission to graduate study at Berkeley.

1. The Graduate Council encourages graduate programs on the Berkeley campus to maintain and
enhance an active outreach program to recruit talented, qualified applicants with diverse
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characteristics from diverse backgrounds.

2. The Graduate Council supports the use of multi-year fellowships and other sources of student
support (GSIships and GSRships) to maintain and increase the diversity of the student body.

3. The Graduate Council urges graduate program selection committees to weigh carefully a wide
variety of quantitative and qualitative criteria in their selection of graduate students.

4. Programs with less experience and success in recruiting and attracting a diversity of students
should draw on the experience of other programs that have been successful in this area. A list of
these programs should be obtained from the Dean of the Graduate Division or from the Chair of
the Graduate Council.

C1.1 University of California Statement on Diversity
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Adopted by the Assembly of the Academic Senate May 10, 2006
Endorsed by the President of the University of California June 30, 2006
Adopted by the Regents of the University of California, September 19, 2007

The diversity of the people of California has been the source of innovative ideas and creative
accomplishments throughout the state’s history into the present. Diversity — a defining feature of
California’s past, present, and future — refers to the variety of personal experiences, values, and
worldviews that arise from differences of culture and circumstance. Such differences include race,
ethnicity, gender, age, religion, language, abilities/disabilities, sexual orientation, socioeconomic status,
and geographic region, and more.

Because the core mission of the University of California is to serve the interests of the State of
California, it must seek to achieve diversity among its student bodies and among its employees. The
State of California has a compelling interest in making sure that people from all backgrounds perceive
that access to the University is possible for talented students, staff, and faculty from all groups. The
knowledge that the University of California is open to qualified students from all groups, and thus serves
all parts of the community equitably, helps sustain the social fabric of the State.

Diversity should also be integral to the University’s achievement of excellence. Diversity can enhance
the ability of the University to accomplish its academic mission. Diversity aims to broaden and deepen
both the educational experience and the scholarly environment, as students and faculty learn to interact
effectively with each other, preparing them to participate in an increasingly complex and pluralistic
society. Ideas, and practices based on those ideas, can be made richer by the process of being born and
nurtured in a diverse community. The pluralistic university can model a process of proposing and testing
ideas through respectful, civil communication. Educational excellence that truly incorporates diversity
thus can promote mutual respect and make possible the full, effective use of the talents and abilities of
all to foster innovation and train future leadership.

Therefore, the University of California renews its commitment to the full realization of its historic
promise to recognize and nurture merit, talent, and achievement by supporting diversity and equal
opportunity in its education, services, and administration, as well as research and creative activity. The
University particularly acknowledges the acute need to remove barriers to the recruitment, retention, and
advancement of talented students, faculty, and staff from historically excluded populations who are
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currently underrepresented.

C1.2 Resources for Increasing Graduate Diversity
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Every department has a designated Faculty Equity Adviser. The Graduate Division considers the Faculty
Equity Adviser to be the departmental liaison in all matters related to recruitment, selection, and
retention of graduate students in order to promote diversity in graduate programs. To enhance their
efforts, the Graduate Division and Office of the Vice Chancellor for Equity and Inclusion encourage
cooperation with Divisional Diversity Coordinators and with the Graduate Diversity Program.

All faculty Graduate Advisers and Graduate Student Affairs Officers should be aware of the importance
of diversity and the ways in which they can assist their departments in implementing the goals of the
university:

1. To increase the enrollment and graduation of students in fields where they have been historically
underrepresented or denied equal educational opportunity.

2. To ensure equal educational opportunity for all students who have experienced economic,
social, or educational disadvantages that may have interfered with their ability to demonstrate
their academic potential.

3. To promote a student body that is diverse with respect to points of view, culture, life
experiences, socioeconomic backgrounds, and educational preparation.

Faculty Equity Advisers

The Faculty Equity Adviser must be a member of the departmental admission committee (and also the
fellowships committee, if it is separate from the admission committee) by decision of the Graduate
Council in 1986. Since 1999, the Graduate Council has required the signature endorsement of Faculty
Equity Advisers when graduate students are being recommended for admission and fellowship support.

Procedures

All admission recommendations and fellowship recommendations for diversity applicants must be
signed by the Faculty Equity Adviser as well as by the Head Graduate Adviser in each department.

C1.3 Admissions Procedures to Enhance Diversity
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The Graduate Division and the Vice Chancellor for Equity and Inclusion encourage the use of
comprehensive assessment of graduate applicants. Comprehensive approaches infer an applicant’s
potential for success from those indicators shown by research to be reliable predictors of success, such
as the general academic record and record of special achievement, letters of recommendation, statement
of purpose and writing samples, research experience and drive to succeed, and their personal
circumstances and goals. This approach avoids over-reliance on GRE scores, especially in the
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reliminary stages of assessment, in determining a candidate’s worthiness for admission.
9

The Graduate Council discontinued requiring the use of GRE scores in assessing applications for
graduate admission, allowing individual programs to determine whether and how to use GRE scores.
The Graduate Division encourages programs in which GRE scores still figure prominently as a criterion
in graduate admissions, especially in the preliminary selection and de-selection of applicants, to move
toward comprehensive approaches to evaluation. It encourages programs to consider de-emphasizing
GRE scores in favor of a relatively comprehensive review in those cases in which the applicant’s scores
clearly contrast with other aspects of the academic profile considered for preliminary review.

Consideration may be given to applicants’ backgrounds and life experiences that contribute significantly
to an educationally beneficial mix of students and enhance educational diversity. This may include
applicants who have had limited access to educational resources, or who are physically disabled, or who
are in the first generation of their family to achieve a college degree, or who come from families headed
by a single parent, or who enhance geographic diversity (such as growing up in a severely depressed
area), or who have persevered over economic disadvantage, or who have shown exceptional fortitude by
working many hours to support themselves during their education, or whose experiences have brought
about a perspective not widely represented within the discipline. Race, religion, sex, color, ethnicity, or
national origin may not be used as categorical criteria for admission under California state law. The
University of California is governed by Federal legislation that requires tracking and reporting of data
on access to higher education using recognized categories and requests self-identification by applicants
on a voluntary basis in compliance with Federal law and policy. Reports on program performance in
maintaining equity and inclusion and increasing access over time are provided to programs by the
Graduate Division.

Procedures

Programs may request additional admissions allocations to expand admission to include well qualified
applicants not selected within the original admissions allocation, whose addition to the admitted cohort
would increase diversity in the ways described above. Requests are made using the cover form

distributed with the admissions allocation notification, accompanied by a memo signed by either the
program Chair or the Head Graduate Advisor, following the instructions on the form.

Related Memos
» Updated: January 10th, 2012: Comprehensive Evaluation of Applicants for Graduate Admission
C1.4 Graduate Student Retention

Copy URLURL Copied!Copy URL Again

The Graduate Division, in cooperation with the Graduate Diversity Program (GDP) and Divisional
Diversity Directors, provides a number of programs to ensure the success and retention of a diverse
student body.
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Student Advising

The GDP produces a student list-serve and hosts receptions and professional development workshops
throughout the year. The Graduate Division sponsors and/or provides funding for dissertation
workshops, grant proposal writing, and networking receptions and seminars, including some conducted
by the Graduate Assembly.

Financial Support

The Graduate Division administers fellowships intended to support diversity (such as the Mentored
Research Fellowship and Chancellor’s Dissertation Fellowship). The Graduate Diversity Program and
Divisional Diversity Directors support efforts by programs to seek federal and private funding sources
on behalf of underrepresented students, and research grants that require a diversity outreach and
retention component.

Review of Program Qutcomes

The Graduate Division collects data on student benchmarks that can be used by programs to analyze
their own success, particularly in preparation for academic program reviews.

C1.5 Graduate Diversity Program: Best Practices for Retention
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The GDP provides resources and recommends best practices for programs to promote creation of a
diverse graduate student community. Many of these are also practices required or suggested by the
Graduate Council and Graduate Division.

Establish a Procedure to Monitor All Students’ Progress Each Semester or on an
Annual Basis

The Graduate Council requires review of first year students each semester; recommends written review
of all graduate students at least annually thereafter prior to advancement to candidacy; and requires an
Doctoral Candidate Review for each student after advancement to candidacy for the doctorate, involving
a meeting with at least two dissertation committee members.

Establish an Effective Mentoring Program Within Your Program

Identify faculty and senior graduate students who understand and appreciate the unique difficulties that
students from diverse backgrounds might face; ask them to serve as mentors to incoming students.

Establish an effective communications network to disseminate program and
University information (for example, fellowship deadlines) to all students

Head Graduate Advisors should ensure information about the program, as well as about university-wide
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opportunities, reaches all students.

Provide Research Opportunities

The Mentored Research Fellowship administered by the Graduate Division provides support for
graduate students whose backgrounds, life experiences, and/or work contribute to diversity to conduct
pre-doctoral research while developing and strengthening relationships with faculty advisers.

Provide events where all students and faculty in your program can engage socially.

Seek and obtain federal and private funding to provide fellowships and research assistantships to support
a diverse student population through each stage of students’ academic careers.

C1.6 Financial Assistance
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The Graduate Division provides fellowship support to students whose backgrounds, life experiences,
and/or work contribute to diversity within their discipline or in the graduate community at large.
Programs nominate incoming students in doctoral programs at the time of admission who are eligible for
the Chancellor’s and Eugene Cota Robles multi-year fellowships. Terminal masters and professional
degree programs can nominate new students students for one year GOP awards. Continuing students
who have shown strong academic achievement in the face of economic, social, and/or educational
disadvantages can be nominated by departments for the Mentored Research and Dissertation Year
Fellowships.

The Graduate Diversity Program Director can assist programs with fellowship questions regarding
nominations and general assistance to enhance the procurement of student fellowships.

Registration Policies and Exchange Programs
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D. Registration and Exchange Programs
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All graduate students are subject to policies concerning registration that are administered by the
Graduate Division, through the Degrees office. Deadlines and contact information for many specific
registration issues are set by the university Registrar, and forms required may be available through the
Registrar’s website, as noted in this section.

D1. Registration
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Students must be registered whenever they are using University facilities or faculty time. Students are
expected to be registered continuously throughout their graduate careers. Students satisfy the continuous
registration requirement by enrolling during regular academic semesters (fall and spring); registration
during the spring semester maintains graduate status until the beginning of fall semester. Students may
not register and enroll the semester after the award of the degree for which they were admitted unless
they have been approved for a new degree goal or major.

D1.1 Registration and Enrollment Requirements
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The Office of the Registrar considers a student officially registered for the semester once the student:

1. has enrolled in at least one course (note that complete enrollment for students not advanced to
candidacy is a minimum of 12 units);

2. has paid either full fees or at least 20 percent of assessed registration fees; and

3. has no registration blocks.

Enrollment Requirements

The minimum enrollment requirement for all graduate students who are not yet advanced to doctoral
candidacy, including those holding academic appointments, is 12 units per semester. Students holding
academic student appointments at any stage must be enrolled in 12 units unless they have an exception
from the Graduate Appointments office, or are enrolled in a part-time degree program. There may be
exceptional circumstances in which an international student on an F-1 or J-1 visa may enroll in fewer
units and be considered full-time in compliance with the regulations of the Student and Exchange Visitor
Information System (SEVIS).

Filing Fee status allows students to file their dissertations or theses but they are not registered (as
defined above). They are ineligible for university services.

See Section F1.2 for academic residence requirements for a master’s degree.

See Section F2.2 for academic residence requirements for a doctoral degree.

Registration and Fee Payment Deadlines

Students must register no later than the Friday of the third week of instruction (fourth week of the
semester), and are responsible for paying fees by August 15 for the fall semester and January 15 for the
spring semester.

Consequences of Failing to Register On Time

Students who miss the registration deadline will be subject to late fees and must submit the Petition for
Late Enrollment/Registration, for which there is an additional processing fee.
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Students with academic appointments at 25 percent time or greater may lose their fee remissions if they
are not registered and enrolled by the deadline.

Most international students have non-immigrant visas (F-1 or J-1) that require registration for the fall
and spring semesters of each academic year. In order to comply with federal immigration requirements
under the Student and Exchange Visitor Information System (SEVIS), the University must report
whether students with F or J status are registered by the 30th day after the first day of classes. Failure to
register in a timely manner can result in jeopardizing a student’s visa status, leading to possible
deportation and ineligibility to re-enter the United States. International students who do not register by
the deadline should be advised to immediately contact the Berkeley International Olffice (BIO).

Related Memos

e May 1. 2007: Minimum Enrollment Requirements for Graduate Students

D1.2 How Students Register
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CalCentral

Students enroll in classes via the CalCentral Dashboard, which can be accessed online.
CalCentral provides immediate, up-to-the-minute feedback on the status of registration and class
requests. CalCentral is a system within the Student Information Systems (SIS) Project.

Late Registration and Enrollment

If students fail to enroll through CalCentral by the end of the fifth week of instruction, already active
students must file a Petition for Late Enrollment/Registration to enroll in classes, available from the
Office of the Registrar. Inactive students (e.g. after a withdrawal period) will need to apply for re-
enrollment and should start by contacting their department’s GSAO.

International Students Who Register and Enroll Late

International students with F or J visas who fail to enroll in at least one class by the end of the third
week of classes must consult with an adviser at the Berkeley International Office (BIO) as soon as
possible. Not doing this could result in invalidation of the student’s immigration status and lead to
deportation and ineligibility to reenter the United States. A Petition for Late Enrollment/Registration
must also be submitted but it is essential that the Berkeley International Office be consulted
immediately.

Adding and Dropping Classes

Students may add or drop classes through CalCentral without a fee during Phases I and II or the
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Adjustment Period, which ends the third week of instruction. Students may also petition to change the
grading option for classes.

Procedures

Procedure to Add or Drop a Class After the Third Week of Classes:

After the third week, and up to the end of the semester, students must fill out a Petition to Change Class
Schedule available from the Registrar’s website. Each instructor for a course to be added must sign. The
Head Graduate Adviser approves the petition by signing it. The petition is filed by the student with the
program office for processing via the On-Line Add/Drop System (OLADS). The Graduate Division does
not review petitions filed any time through the last day of instruction.

Procedure to Change the Class Schedule After the End Of the Semester

A Petition to Change Class Schedule to the Graduate Division, endorsed by the Head Graduate Adviser,

must be submitted to the Degrees Office of the Graduate Division. A letter of explanation must
accompany the petition.

Related Memos

e Qctober 22. 1998: Late Changes in Study List for Graduate Students

D1.3 Registration Fees
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In absentia registration is available to eligible academic and professional graduate students. Students
registered in absentia are assessed full health insurance fees, and 15 percent of the combined University
Tuition and Student Services Fees. If applicable, students are also assessed the full non-resident tuition
and/or professional school fees. Students in self-supporting programs or exchange programs are not
eligible for in absentia registration. For more information contact the Degrees Office. Law students
should contact the School of Law.

Summer Sessions Fees

By University policy, summer course unit fees are based on the fees to be charged in the subsequent
academic year. Besides fees per unit, other fees may apply and are subject to change.

In Absentia Registration

In absentia registration is available to eligible academic and professional graduate students. Students
registered in absentia are assessed full health insurance fees, and 15 percent of the combined University
Tuition and Student Services Fees. If applicable, students are also assessed the full non-resident tuition
and/or professional school fees. Students in self-supporting programs or exchange programs are not
eligible for in absentia registration. For more information contact the Degrees Office. Law students
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